Imani Community Church Complex Rules

(revised 8/10/05)
The members of Imani Community Church are pleased to open the doors of the complex to groups who are working to improve the quality of life for people of Austin and surrounding communities, whether on a regular basis or an as-needed basis. We welcome you, and wish to communicate to you the following requirements:

1. All activities conducted within the building and on church property must conform to all safety and fire codes.  Activities that endanger people or are likely to damage or deface property are prohibited.

2. Imani Community Church cannot be responsible for valuables that you or your group brings into the building or onto the church property.

3. Please use ONLY assigned space. Please respect any other group(s) that may be in the building at the same time.

4. You are responsible for any damages caused to the building, any of the equipment (furniture) therein, or to the grounds, and any such must be reported to the Trustee board member. 

5. Any furniture (piano, chairs, tables, etc…) that is moved must be moved back to its original placement once your meeting is complete.

6. Please close windows, turn off lights, and leave the room(s) as clean as when you found them.  Lock all outside doors when leaving.

7. Smoking is prohibited within the building. Smoking outside the building, but on church property is discouraged.

8. Possession or use of alcohol, illegal drugs, or weapons of any kind is prohibited anywhere on church property.

9. Permission to use the complex must be obtained in writing.  The Request Form can be obtained from the website or you can pick up a hard copy at the complex.
10. To obtain access to the complex you must contact (Simira Davis or Kevin Hart) 2 days prior to you event.

11. Regarding the use of the kitchen, all food, drinks, paper products that are needed for your meeting/function  are too brought in and provided by the requester.  The kitchen must be cleaned and all left over items removed or discarded.  Please take out all trash to the trash receptor.
12. Please assure that all kitchen surfaces and kitchen items being used are left in clean condition and put back in their proper place.

13. Remove all unused food, ice, drinks, etc. that you brought in.

14. Please do not eat or drink or use any items that you did not bring.

15. Please do not adjust the thermostats.

16. Children should be monitor at all times; they are not allowed to run throughout the complex.

17. Imani reserves the right to refuse the privilege of use of the facility to any person or group unable to abide by the above rules or Doctrine of Discipline of the AME church.

If you have any questions regarding these rules, please contact Simira Davis or any Trustee board member.
Imani Community Church

Complex Request Form

Date Submitted:

Ministry:

Contact Person:

Phone:

Email:

Reason for the Request

______Rehearsal Space

______Standard Meeting

​​​​______Special Event (event name) _____________________________________

Requested Date (s)

Month_____________ Day​​​​​​​​​​​​​​__________ Time: from________ to ________ am/pm

Month_____________ Day​​​​​​​​​​​​​​__________ Time: from________ to ________ am/pm

Month_____________ Day​​​​​​​​​​​​​​__________ Time: from________ to ________ am/pm

Month_____________ Day​​​​​​​​​​​​​​__________ Time: from________ to ________ am/pm

Number Expected___________

Requested Room​​​​​​​​​​​​​​​​​​_________________

Will you serve food? ________

(subject to availability)

Special Instructions: (please use back of form if you need additional space)

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

Please submit this form to Simira Davis or any Trustee member.

Office use only:

Multipurpose Room

Children’s classroom

Fellowship Room

